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Ionoocenue 06 omoene ungopmayuonnvix mexuorozuit F'BIIOY AO «ATKIIT»

1 OBIIME ITOJOXEHUS
1.1 Ornen mupopmammonnbix Texnonoruti (mamee — Otmen, UT) rocyapcTBeHHOro

OIO0KETHOrO  IPOQECCHOHABHOTO  00pa30BaTENHHOTO yupeXaeHus AcTpaxaHcKolf o6nacTa
«ACTpaxaHCKMH TOCYJapCTBEHHBIM KOIEMK MpodeccHoHanbHbX TexHomoruit» (IBIIOY AO
«AT'KIIT»), (mamee —Komnemx) SBISETCS CaMOCTOSTEIBHBIM CTPYKTYPHBIM MOApPa3AeicHAEM
Konnemxa, u mnoqurHseTCs HEMIOCPeACTBEHHO nupektopy Komnemxa.

1.2 Pab6oroii Otnena UT pykoBOAWT HAYaIbHHMK OTIENA, HA3HAYAEMEIM Ha JOKHOCTb U
0CBOOOXKIAEMBII OT JODKHOCTH IpuKa3zoM aupextopa Kosremxka.

1.3 Crpyxtypy u mrats! Otnena UT yrBepxnaer qupekrop Komnemxa.

1.4 Hearemsnocte Otaena HT ocymecTtBiseTcs B COOTBETCTBHH C  JEHCTBYIONIHM
3aKOHONATENLCTBOM Poccuiickoil ®enpepanun, YeraBom Kostemka, npHKasaMu M yKa3aHHAMH
mapektopa Koiuleika, HOPMAaTUBHBIMU IIPABOBBIMH W JIOK&IGHEIMH HOPMATHUBHBIME AKTAMH,
aercTByrommmMy B Koitemxke, a Takke HactosmuM Iomoxennem.

1.5 Otmen UT ocymecTBIsSET CBOIO MACATENHHOCTH BO B3aMMOJEHCTBHH C JIPYTHMH
CTPYKTYPHBIMH mojpasfenenuaMu Komtemxa, a Takke B Tpemeliax CBOEH KOMIETEHLHH CO
CTOPOHHHMH OpPTaBH3aAlMAMH.

2 IEJIM X BATAYA
OcnosubMu 3anavamu Otnena UT gaeiasioTcs:

2.1 @opMmupPOBaHHE W Pa3BUTHE €AMHOM TEXHHYECCKOW IOJUTUKH B OONIACTH MPHMEHEHHS
MH(OPMAIMOHHBIX TEXHOJIOTHH, CHCTeM 00paGOTKH JaHHBIX, CPEJICTB TETEKOMMYHHKAINH U CBSI3H,
a TaKxe obecriedenns nHbopMairoHHoi Gezomacaocta Kosuemxka.

2.2 Coszpanue CHCTEMB! aBTOMATH3AIHH YIPABICHYECKOM, NPOM3BOICTBEHHON 1 YUSTHOM
JEATeNbHOCTH (nanee — WH(OpMamyMoHHAs cHcTeMa) Kommemka Ha OCHOBE COBPEMEHHBIX
TEXHOJIOTHYECKUX PEIICHMIA.

2.3 PasButve uHpOpMaAnUOHHOM cHcTeMbl Koimemka COrJIacHO — M3MEHSIONMMCS
BHYTPCHHHUM NOTPEOHOCTAM, BHEAPEHNUE TEXHOJIOTHYECKHX TIAT(OPM HOBBIX ITOKONEHHI.

2.4 TlpuBeneHHE 3KCILTYyaTHPYEeMBIX aBTOMATH3MPOBAHHBIX YYETHBIX cHcTeM Kommemka B
COOTBETICTBHE IIPOHCXONAINMM M3MEHEHHUSIM JCHCTBYIOIIETO 3aKOHOAATENLCTBA PoCCHMIfCKOi
Deneparuy.

3 ®YHKIIMU U OBSI3AHHOCTHA
3.1 PaspaGoTka BHYTpeHHEro cranmapra s 0Gecleuenns eIMHOro MoAXoaa K oopaboTke

¥ XpaHEHHIO HUHpOpMAlM{, IOCTPOSHHIO TEXHUYECKOH HHPPACTPYKTYpPHI, OOCTYKHBAHHIO
NPOrPaMMHBIX M TEXHUYECKHX CPEACTB WH(OPMAIMOHHOH CHCTEMBI, 0OecledyeHus COXPAaHHOCTH
undopmannn  Kommemka, obGecieuenye GecrepeGOMHOTO (QYHKIIMOHMPOBAHHS CHCTEMBI M
000pyI0BaHUs ¥ IPUHATHE ONEPATUBHBIX MEP 0 YCTPaHEHHIO BO3HUKAKONMIUX B MPOIECCe paboTHI
HapyILIEeHUIA.

3.2 Koopmunanms Bcero KOMIUIEKca paGoT, CBS3aHHBIX C CO3JaHHEM HH(OPMAIMOHHOM
cucremel Komremka, paspaboTka ¥ BHECEHHE NPEHTOXEHHH OTHOCHTENBHO TEKyIIMX H
MEPCIEKTUBHBIX IJIAHOB €€ pa3BUTHS.

3.3 Awmamus ¥ OPOTHOZMPOBAaHHE MNOTOKOB HH(OPMALMH C LEIbI0 HX ONTHMH3AINH,
CTAaHAAPTH3AIMHA M IPUCIIOCOONEHHs s 3 ¢EKTHBHONE 00paboTKH CpeICTBAMK BBIYHCIHUTEIBHON
TEXHUKH.

3.4 BriOop TeXHOJIOIHH ¥ CPEICTB aBTOMATH3ALMH AESTENBHOCTH H CHCTEM KOMMyHHKaLIHI/I
Komnenxa B pamkax co3ganust HHOOPMAIIMOHHOM CUCTEMBI.
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3.5 llposemenne meponpusTuili 1o ofecnedeHHIO HHPOPMAINMOHHON OGe30TmacHOCTH M
AHTHBUPYCHOM 3alMTHL. ;.

3.6 HudopmauuoHHAs moamepKKa COTPYAHHKOB Kommemxa u  ero CTPYKTYPHBIX
HOApa3IeICHUHN.

3.7 Buenmpenve ¥ KOHQHUrypHpOBaHHE NPOrPAMMHOTO OOECHEUeHMs HH(POPMAITHOHHOM
cucremsl Komnemxka.

3.8 Omnpenenenue dakThvecko  MOTPEGHOCTM B TEXHHYECKHX  CPEACTBax
HHPOPMAIMOHHOH CHCTEMBI, HX KOMIUIEKTANMH, BHIOOP TEXHOJIOTHYECKHX pemieHuit u
TIPOU3BO/UTENCH BBIYUCIHTENLHOH, SIEKTPOHHOM, OGUCHON TEXHHKH, 0GOpYHOBAHUS CBS3H M
JPYroTo 0OOpYAOBAHHS HA OCHOBE BBIYHCIUTENBHBIX YCTPONCTB, OMCK MOCTABIIUKOB, KOHTDPOIIb
KOMIIEKTHOCTH, 00BEMa M CPOKOB IIOCTABKH OGOPYZOBAaHHS, HAA30p 3a BHITIONHEHHEM IIyCKO-
Hanafo49HbIx paborT.

3.9 Buenpenue - COBPEMEHHEIX TEXHOJOTHMM IIEpeNadH, IIPEACTABIEHHS, XpaHEHUsS U
apXMBHPOBAHHs HHGOpMALMK, IOCTPOEHHe ceTeil Iepeladd [AHHEIX, aIMHHUCTPHPOBAHHE
CETEBOTO M CEPBEPHOr0 060PYNOBaHMs, HEPCOHATBHBIX CHCTEM; aIMUHHCTPHPOBAHUE (a3 JAHHBIX;
aHanu3 ¥ y4éT CiIyJaeB OTKa3a CUCTEMEL

3.10 IlpoeneHue MEpONpPUATHI IO OpraHM3aLHH | pasrpaHMYeHdIo JocTynma K
uHGOpManuH, pa3paboTka TpeGOBaHMI NO SKCILTyaTAUH IPOrpaMMHOTO OOECTEeUeHHS M
o6opynoBanus s obecrieueHns TpeGyeMoro YPoBHS 6e30nacHOCTH.

3.11 BemosiHeHHe NPHKA30B, PacmoOpsHKEHHH MO Komnemxy, xacaromuxcsi HesTelbHOCTH
Ornena UT, cobmonenne ITooxennii mo oxpane Tpyna i TEXHHKE GE30MACHOCTH B Komnemxe, B
TOM HHCIIC U IIPH HAXOXACHUH COTpYAHUKOB Otnena UT B ciyxeOHBIX KOMaHAUPOBKAX.

4 ITIPABA
Ipu ocymecrsnenun csoeit nesrensuoctu Otaen UT Bupage:

4.1 TpeboBath OT CTPYKTYpHBIX IOApasnenenuit Komiemka mpegocTaienus JOKYMEHTOB
Y JaHHBIX, HEOOXOMUMBIX I ocymecTsienns OtaenoM YT Bo3I0KEHHBIX HA HETO GYHKIIMIA,

4.2 BHOCHTb IIPENOIKEHNS BHINECTOSIIEMY PYKOBOJICTBY IO H3MEHEHHIO CYIIECTBYIOLLETO
nopsizika 06pPA0OTKH HOKYMEHTOB, JAHHBIX, HH(GOPMAIHH H HepepacipeielICHus bYHKIMOHANBHBIX
obssanHOCTel B moapasnenennsx Kommemka s obecnedeHus 3¢ }eKTHBHOTO HCIOIB30BAHUS
HHQOPMAIIHOHHOM CHCTEMEL.

4.3 CornacoBbIBaTh JOrOBOPHI Ha 3aKyIIKy NPOrPAMMHOTO 00ECIIeYEHHS, BEIUUCIIUTENBHOM,
BIEKTPOHHOM, OGUCHOH TeXHHUKM, 00OPYIZOBaHHS CBS3W, JOTOBOPA HA BHIIOJTHEHHE pabot 1o
paspaboTKe MPOrpaMMHOTO OGECIICYEHHs, MOHTAXKY, OOCIIyKHBAHHIO, peMOHTY 000pyIOBaHHS,
KaOENbHBIX CUCTEM.

4.4 CornacoBEIBaTh MPOEKTHI, TEXHAYECKHE 3alaHUS HA HPOCKTHPOBAHHE, pa3paboTky
IPOrPaMMHOT0 00eCTIEYeHHS 1 MOHTaX 060pyTOBAHHSL.

4.5 CormacoBbIBATH CMETHI 3aTpaT B YacTH OObEMa M COCTABA BHITOTHSIEMBIX pabor.
Ilpuruvare paGoTEl M NIOMMMCHIBATG aKTHl NPHEMKM paboT Ha pa3paboTKy NPOrpaMMHOIO
00eCTIeueHNs U MOHTaX 000PY/I0BAHHSI.

4.6 Otnen UT ocymecTiaseT WMHBIE NpaBa B COOTBETCTBHH C IIpUKAa3aMHd U HHBIMH
HOpPMaTHBHBIMY akTamu Komemxa.
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S OTBETCTBEHHOCTbD
5.1 Bcro DOMHOTY OTBETCTBEHHOCTH 3a KadyecTBO U CBOEBPEMEHHOCTD  BBIIOJIHEHHS

BO3JIOXKEHHBIX HacTosiwmM [lonoxennem Ha Otnen UT 3amau u QyHKUME HecET HAYAIBHHUK
Otnena.

5.2 B cmydae yreukn KOHDUICHIHATBHON HEGOPMALNH, HAYAIBHAK OTAEIA U COTPYOHHUKH
MOTYT ObITh IPHBJIEYEHB! K IUCIUILUTHHAPHOM 1 MATEPHAIBHOM OTBETCTBEHHOCTH B COOTBETCTBHH C
JEHCTBYIONINM 3aKOHOIATEIECTBOM.

5.3 Hauampank OUT Hec&T mepcoHaNbHYIO0 OTBETCTBEHHOCTD 3a:

— opranm3aumio  pabotsr OUT, cBoeBpeMeHHOE M KBATH(DHUIHPOBAHHOE BBITONHEHHE

[PMKa30B, pAaCNOPHKEHHH, IOpyYeHH# mupektopa Komnemxa, neficTByrommux HOPMATHBHO-
IIPAaBOBBIX aKTOB IO CBOEMY IPOHIIO AeITENLHOCTH;

~ panuoHaNbHOe 1 9QYEKTUBHOE HUCMONB30BAHNE MaTepPHABHEIX, (PUHAHCOBEIX ¥ KaAPOBBIX
pecypcos;

— COCTOSIHHE TPYIOBOH M HCIIONHHTENBCKOH NMCIHILIHHEL B Otpene UT, Bemonnenue eé
pabOTHUKaMH CBOHX (YHKIIHOHAILHEIX 00SI3aHHOCTEIH;

— cobmonenne pabornukamu Otnena UT mpasun BHYTpEHHEro pacmopsiika, CaHUTapHO-
IPOTHBOIMHAEMHYECKOTO PEKUMA, TPOTHBONOKAPHON O€30IMaCHOCTH 1 TEXHHKH Oe30MaCHOCTH;

— BEJICHHE JOKYMEHTAIMH, TPEAYCMOTPEHHON HOMeHKIaTypoii aen Kosuiemxka.

54 CreneHb OTBETCTBEHHOCTH MIPyrHX paboTHHKOB Otmena YT YCTaHABIIMBAETCS

AODKHOCTHBIMH MHCTPYKUMAMH, TPYAOBBIMH JIOTOBOPAMH B COOTBETCTBHH C JEHCTBYIOIIHM
3aKOHOJATEILCTBOM PO,

6 B3AUMOOTHOIIEHUS
Otpen UT B3aumopeicTByeT:

6.1 Co BceMu CTPYKTYpHBIME TOApaszeleHusMH KoJmemka O BOIIPOCAM COIIACOBAHHS
OCHAICHHS pabOYNX MECT KOMIBIOTEPHON TEXHHKOH, OpPITEXHHKOM, CpeICTBAMH CBS3H U
IIPOTPAMMHBIM  O0ECIICYCHHEM, OPraHH3aMM NOCTYHa BO BHYTPEHHIOK KOPIOPATHBHYIO CETh,
YCTpaHeHHS C0OeB B paboTe KOMIBIOTEPHOH TEXHHKH, OPITEXHHKH, CPEACTB CBS3H U
IIPOrPaAMMHOI0 O0ECTICUESHHS.

6.2 C IOpHIMYECKHM OTENIOM — IO IIPEAIOCTABIEHHIO IPOEKTOB TOKYMEHTOB JUIS IIPaBOBOM
SKCICPTH3BI HA COOTBETCTBHE NCHCTBYIOIIEMY 3aKOHOJATENbCTBY Poccuiickoii ®enepamuu u
BHYTPCHHHX HOPMAaTUBHBIX JOKyMeHTOB Koiulemka; NHO BH3MPOBAaHHIO H COTrJIACOBAHHUIO
JOKYMEHTOB.

6.3 C xazmposoit cimyxGoif — 0 BoIpocaM Moadopa HepcoHaa, npuéMa, MepeMereHus,
YBOJIBHCHUS, MATCPHAbHOTO M HEMAaTePHAlbHOTO CTUMYIMPOBAHHS ¥ IWCHHILUIMHAPHOM
OTBETCTBEHHOCTH paboTHHKOB Otnena UT.

6.4 C aIMHHHCTPaTHBHO-XO3SHCTBEHHBIM OTHEOM — 110 BOIPOCAM  OOECHEHeHHS
pabotnukoB Otnena WUT KaHIETAPCKEME NPHHAIISKHOCTAMH, obopynoBaHHs paboOYMX MeECT
MeOeIIBIO, Oy IEH S PE3YIBTATOB 3aMEPOB BPEIHEIX (haKTOPOB Ha paGounx mecrax Otaena UT.

6.5 C ramnenspuelf — 1o BOIPOCAaM HENONPOM3BOACTBA, MPUKA30B, pacnopsbkeHu#l 1o
Komnemwxy, xacaromuxcsts Otmena WT,  odunuamsHOro JOKYMEHTOO00pOTa  MEXTy
noapazfeneHusaMa Koleka 1 CTOPOHHAMH OpTraHH3allisIMH.

7 3AKJIIOYUTEJBHBIE TOJOXEHUA
7.1 Hactosmee ITonojxenue, BHOCHMBIE B HETO M3MEHEHHS H OTOTHEHHS YTBEPKIAIOTCA

npukazoM aupexropa Komremxka.
72 Otmen UT pabotaer B cootBerctBuu ¢ IlpaBmiamu BHYTPEHHETO *TPyHOBOTO
pacnopsaka Komremxa.
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73 PaGormmku Otnena WT HesaBHCHMO 0T 3aHMMAaeMoii JOJKHOCTH 00S3aHBI CTPOro
COOMONaTe 3aKOHOJATENBCTBO O TPYIE, PETIIAMEHTHPYIOIICE HUX JEsTeNLHOCTh, TpeGoBaHuA
CHyXEeOHBIX MHCTPYKIMH, STHYECKHX HOpM - TOBENCHHSA COTpYIOHHKA 0Opa30BaTEBLHOIO
YIPEXACHHS.
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